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PREAMBLE

The New Milford Board of Education (hereinafter referred to as the “Board”) and
the New Milford Educational Secretaries’ Association, a Chapter of Local 136, International
Federation of Professional & Technical Engineers, AFL-CIO, (hereinafter referred to as the
“Union”), accept the provisions of this Agreement as commitments which they will
cooperatively and in good faith honor, support and seek to fulfill, subject to the ability of
the respective parties to perform under governing law.

The Union and the Board enter into this Agreement for the purpose of establishing
equitable salary rates and working conditions for the employees covered by this
Agreement; to provide for a mutually satisfactory settlement of grievances; and to
contribute to the efficient operation of the school system.

This Agreement contains the full and complete agreement between the Board and
the Union on all negotiable issues, and neither party shall be required during the term
hereof to negotiate upon any issue, whether it is covered or not covered in this
Agreement.

ARTICLE |- RECOGNITION

Section 1.1.

The Board recognizes the Union as the sole and exclusive collective bargaining
representative with respect to wages, rates of pay, hours of work and other conditions of
employment of all regular full-time and regular part-time secretarial/clerical/technical
employees employed by the Board for twenty (20) or more hours per week in accordance
with the certification of the Union issued by the Connecticut State Board of Labor
Relations on March 29, 1984 in Case No. ME-8383 (Decision No. 2297) and in Case No. ME-
20,301 (Decision No. 3650) as revised with job titles and appendixes herein. Excluded
from the bargaining unit are the following: Administrative Assistant to the
Superintendent; professional employees, including but not limited to the Network
Administrator and the Technology Director; students; temporary employees; security
personnel; supervisory employees; and all other employees excluded by the Act.

ARTICLE lI- HOURS OF WORK AND WORK YEAR

Section 2.1. Work Year Definitions.

A. The term “Calendar Year Employee(s)” as used throughout this Agreement is
hereby defined to mean any employee(s) assigned by the Superintendent to a
normal work year of fifty-two (52) weeks in a fiscal year. Calendar year employees
work twenty (20) to forty (40) hours each per week. During Leap Year employees
shall be paid for the extra day worked.



B. The term “School Year Employee(s)” as used throughout this Agreement is
hereby defined to mean any employee(s) assigned by the Superintendent to a
normal work year of at least one hundred eighty (180) work days in a fiscal year.
School year employees work twenty (20) to forty (40) hours each per week. When
school year employees are assigned to work additional days, they shall be paid at
their regular hourly rate.

C. The term “Full-Time Employee(s) as used throughout this Agreement is hereby
defined to mean any calendar or school year employee(s) assigned by the
Superintendent to work thirty (30) or more hours per week.

D. The term “Part-Time Employee(s) as used throughout this Agreement is hereby
defined to mean any employee(s) assigned by the Superintendent to work at least
twenty (20) but less than thirty (30) hours per week. The number of part-time
bargaining unit positions shall be limited to six (6).

Section 2.2.

The basic work week shall be Monday through Friday, excluding Saturdays, Sundays and
holidays when schools are not in session.

Section 2.3.

School year employees will be notified by July 10" of each year, or as soon thereafter as
is feasible, of their work schedules for the coming year.

Section 2.4.

All employees shall have a duty-free paid lunch period of thirty (30) minutes in length.

Section 2.5.

Each employee, in addition to the duty-free paid lunch, will be entitled to a fifteen (15)
minute break for each four (4) hours worked. Employees working less than eight (8) hours
per day will be entitled to take only one (1) fifteen (15) minute work break. Employees
working eight (8) hours a day may not schedule breaks combined unless approved by the
employee’s supervisor.

ARTICLE lll- BOARD’S RIGHTS

Section 3.1.

Except as expressly provided otherwise by the specific terms of this Agreement, the
Board, acting through itself or through the Superintendent or his/her designees, has and
will continue to retain, whether exercised or not, the sole and unquestioned right,
responsibility and prerogative to direct the public school system of the Town of New
Milford in all its respects, including but not limited to the operation of the schools, the
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direction of the staff, the establishment of reasonable work rules and the power and
authority conferred upon the Board by law. No action taken by the Board pursuant to this
Article, other than in direct contravention of an explicit provision of this Agreement, will
be subject to the grievance and arbitration procedure hereof.

A.

A.

ARTICLE IV- GRIEVANCE AND ARBITRATION PROCEDURE

Section 4.1. Definitions.

For the purpose of this Agreement, the term “grievance” shall mean any
complaint by an employee, group of employees, or the Union involving the
violations, interpretation or application of an explicit provision(s) of this
Agreement.

As used in this Agreement, the term “grievant” shall mean any employee, group
of employees, or the Union.

As used in this Agreement, the term “working days” shall mean those days when
the Central School Administration offices are in operation.

For the purposes of this Agreement, responses by Board representatives including
immediate supervisors and the Superintendent or designee in all Steps of the
Grievance Procedure shall be given to the Union.

“Designee” shall mean any Board Representative designated by the
Superintendent who is not the subject of the grievance.

As used in this Agreement, the term “notified in writing” shall include US postal
mail or electronic communication to both personal and school e-mail accounts.

Section 4.2. Representation.

An employee shall have the right to be represented by the Union at every stage of
the Grievance Procedure. No more than two people from those listed in sub-
section (B) herein shall represent the employee, and said Union representatives
need not be the same person(s) at each Step.

Those persons authorized to represent an employee in the Grievance Procedure
shall include: Union officers, members of the Local’s Grievance Committee, and
staff members of the International Union.

An employee who is a grievant shall have the right to be present at, and
participate in each Step of the Grievance Procedure.

Section 4.3. Informal Procedure - Immediate Supervisor.



A. The grievant shall, within fifteen (15) working days following the occurrence
giving rise to the grievance, discuss the grievance with his/her immediate
supervisor in an effort to resolve the problem informally.

B. The immediate supervisor shall attempt to resolve the grievance promptly, and
shall respond verbally and in writing to the grievant within five (5) working days
from the date of this discussion.

Section 4.4.

If the grievance affects a group or class of employees of the unit, or if it involves monetary
matters such as wages and benefits, the grievance shall be submitted by the Union
directly to the Superintendent or designee. Grievances filed by the Union shall be filed in
writing with the Superintendent within fifteen (15) working days following the occurrence
giving rise to the grievance. Following the filing of the Union’s grievance, the same
procedure and time limits as set forth in Section 4.5, sub-section (A) of this Article shall
govern.

Section 4.5. Formal Procedure.

A.

Superintendent or Designee. If the grievant is not satisfied with the answer of the
immediate supervisor in the Informal Procedure, the grievant shall submit the
grievance in writing to the Superintendent or designee within ten (10) working
days after the immediate supervisor’s verbal answer but in no case more than
fifteen (15) working days following the occurrence giving rise to the grievance.
The Superintendent or designee shall conduct a separate investigation of the
grievance and shall schedule a meeting with the grievant and the Union
representative(s) within seven (7) working days of the filing of the grievance by
the grievant. The Superintendent or designee shall render an answer in writing to
the grievant, with reasons therefor, within five (5) working days from the date of
the meeting with the grievant and Union representatives.

Board of Education. If the grievance is not resolved to the satisfaction of the
grievant or Union as a result of the Superintendent’s or designee’s answer, the
grievant shall submit the written grievance to the Board through the Board
Chairman, but must do so within five (5) working days after receipt of the
Superintendent’s or designee’s answer. The Board Chairman and/or other Board
members designated by the Board shall review the grievance, shall grant a
hearing, and shall render an answer with reasons therefor in writing to the
grievant within thirty (30) working days after the Board’s receipt of the grievance.

Arbitration. If the grievance is not resolved to the satisfaction of the grievant or
Union, the grievance may be submitted to arbitration by the Union, but must be
done in accordance with all these provisions and conditions:

1. The grievance must involve the violation, interpretation, or application of a
specific provision of this Agreement.
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2, The submission to arbitration must be made in writing by the Union by
certified mail, return receipt requested, with a copy of the submission to the
Superintendent, both to be postmarked within fifteen (15) days immediately
following the receipt by the grievant of the Board’s written answer.

3. The submission to arbitration must be to the American Arbitration
Association, in accordance with its current voluntary rules for labor
arbitration.

4, The grievance submitted to arbitration must be the same grievance which
was submitted to the Superintendent in the First Step of the Formal
Procedure.

Selection and Procedure. The selection of the arbitrator and the procedure for
conducting the arbitration process shall be in accordance with the Voluntary
Labor Arbitration rules of the American Arbitration Association. The decision of
the arbitrator shall be final and binding, subject to the right of either party to have
the Award confirmed, vacated, or modified according to law. The arbitrator’s
authority shall be limited to determining whether the Board has violated,
misapplied, or misinterpreted a specific provision or provisions of this Agreement.
The Arbitrator shall not have any power or authority to add to, delete from or
modify in any way any provision of this Agreement.

The cost of the arbitrators’ services shall be borne equally by the Board and the
Union.

Section 4.6. Time Limits.

A.

Any grievance which is not processed by the Grievant or the Union in strict
compliance with the time limits set forth herein shall become null and void and
shall be considered resolved. If a grievable situation continues or reoccurs within
a fiscal year, such continuation or reoccurrence shall not extend the initial time for
filing a grievance and shall not be considered a separate grievance.

Any response by the Board representatives, including immediate supervisors,
Superintendent or designee, or Board of Education members, which is not given
within the time limits set forth herein for such responses shall give the grievant
the option to proceed to the next Step of the Grievance Procedure without waiting
for such response.

Time limits set forth herein may be extended only by written agreement of the
parties.



ARTICLE V- NON-DISCRIMINATION

Section 5.1.

Neither the Board nor the Union will discriminate against any employee because of
membership or non-membership in the Union. Grievances brought under this Article are
subject to the grievance procedure up to and not including arbitration.

ARTICLE VI- UNION MEMBERSHIP PROVISIONS

Section 6.1.

Upon receipt of an employee’s written authorization on an authorized dues deduction
card, the Board shall deduct on the first pay day of each month, or at a time mutually
agreed upon by the parties, from the pay of such employee, Union dues in an amount that
shall be specified by duly authorized Union officials. Dues collected by the Board shall be
transmitted to the Union, accompanied by a list of names of those employees from whose
pay deductions were made. The Union shall hold the Board harmless against any claims
and any other forms of liability, including reasonable attorneys’ fees, which may arise by
reason of any action taken by an employee or other third party re: making deductions for
membership dues.

Section 6.2.

The Board agrees to post on the District website a copy of the Collective Bargaining
Agreement between the Union and the Board within thirty (30) days of ratification by both
parties, and to supply ten (10) hard copies of the Agreement to the Union’s negotiating
team. The Board also agrees to provide each new employee with information regarding
payroll options (tax sheltered annuities, credit union, bonds, etc.) along with a copy of the
Agreement, and job description.

Section 6.3.

The Board shall make available to the Union each year within thirty (30) days after the
signing of the Agreement, or the anniversary date of the Agreement, a list of employees
within the bargaining unit, showing their dates of hire, job classifications, increment steps
and hourly rate.

Section 6.4.

Within thirty (30) days after a new employee has been placed on the payroll, the Board
shall notify the Union in writing of the name, date of hire, job classification and
incremental step of such employee.

Section 6.5.



The parties recognize that the Agency Shop provisions herein are subject to applicable
law, and in the event these provisions are proscribed by law in the future, the provisions
of this Section may be rendered null and void in whole or in part.

ARTICLE VIl - UNION BUSINESS RIGHTS

Section 7.1.

Normally, it is agreed that all activities concerning Union Business shall be held before or
after school hours, not during the work day.

Section 7.2.

Union business of an urgent nature may be conducted by Union officials during the course
of the working day with the approval of the Superintendent or designee.

Section 7.3.

Negotiation and grievance sessions will be conducted at a time mutually convenient for
the Board and the Union. Normally negotiations will not be held during working hours.

Section 7.4.

Union members meeting with Board of Education officials during work hours as set forth
in Sections 7.2 and 7.3 of this Article will not incur a loss of pay.

ARTICLE VIl - COMPENSATION

Section 8.1.

Regular straight time hourly rates (hereinafter referred to as “base rates”) payable to
employees are set forth on the schedules contained in Appendix A.

Section 8.2.

Effective and retroactive to July 1, 2024, bargaining-unit members shall be placed on the
appropriate band of the 2024-25 wage schedule as set forth in Appendix A based upon
each member’s secretarial, clerical or information technology related years of work
experience in and out of the New Milford Public Schools. All existing bargaining-unit
members paid at a higher hourly rate than the hourly rate corresponding to their years of
experience on the wage schedule shall receive the general wage increases set forth in
Appendix A.

Section 8.3.



Newly hired employees shall be placed on the appropriate band of the wage schedule
based upon their secretarial, clerical or information technology related years of work
experience as reasonably determined by the Superintendent or his or her designee.

Section 8.4.

Employees shall be paid at their respective base rates for each hour they work up to a
maximum of forty (40) hours, inclusive, in a payroll week.

Section 8.5.

All Calendar Year Employees shall be paid on a bi-weekly basis over the course of twenty-
six (26) paychecks in the fiscal year. All School Year Employees shall have the option of
being paid over the course of twenty-one (21) or twenty-five (25) paychecks in the fiscal
year. School Year employees must notify the Board’s payroll office of their preferred pay-
schedule at the commencement of employment and of any change to their preferred pay-
schedule by no later than August 15th of any year. An employee who works a fraction of
a pay period shall be paid for such time worked in that same pay period. All such
payments shall be considered “paychecks”. When an “emergency no school” day
reduces the amount of time worked during a given pay period, school year employees
shall be paid for the full pay period and shall make up any time lost at the end of the
school year or as agreed upon by the building supervisor, without additional
compensation. All payments will be made by direct deposit.

Section 8.6.

An employee who is assigned as a temporary substitute to a position with a higher
classification after serving in that assignment for two (2) consecutive workdays shall be
paid at the hourly rate of the higher classification in the band of the higher classification
that corresponds to his’her own band, payable back to the first day.

Section 8.7.

When the Board requires the employees to attend in-service workshops or other training
during a normal work day and/or a non-work day, the employees shall be compensated
at their normal rate of pay.

Section 8.8.

All employees who are required to travel within the work day shall be reimbursed at the
published IRS rate.



ARTICLE IX - OVERTIME POLICIES

Section 9.1.

A. All approved overtime worked beyond eight (8) hours per day or forty (40) hours
per week shall be paid at time and one-half the employee’s straight time hourly
rate except that all employees shall be paid at the rate of time and one-half for all
time worked on Saturdays, and two times their regular rate of pay for all time
worked on Sundays and holidays.

B. All approved overtime worked Monday through Friday up to eight (8) hours per
day and/or forty (40) hours per week shall be paid at the employee’s straight time
hourly rate. No compensatory time shall be granted for this overtime work.

Section 9.2.

Any overtime work is to have the approval of the immediate supervisor.

ARTICLE X - LONGEVITY

The benefits set forth in this Article are only available to employees hired on or before
January 1, 2013.

Section 10.1.

Upon completion of ten (10) years of service, a full-time employee shall receive five
hundred dollars ($500.00), with annual increments of fifty dollars ($50.00) to a maximum
of one thousand dollars ($1,000.00) upon completion of twenty (20) years of service and
thereafter. Part-time employees who qualify shall receive the foregoing longevity benefits
pro-rated at the rate of fifty per cent (50%).

Section 10.2.

Longevity pay shall be paid to an employee in a lump sum the first pay day following the
anniversary date of his/her employment.

Section 10.3.

In the event of the death of an employee prior to the anniversary date of his/her
employment, or in the event that an employee shall retire prior to said anniversary date,
or in the event an employee resigns prior to said anniversary date, a longevity payment
which would have become due upon the anniversary date of his/her employment
following death, retirement or resignation shall be prorated based upon the number of
months actually worked by the employee from the preceding anniversary date of his/her
employment to the date of death, retirement or resignation.






